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Effective housekeeping is essential to ensure safety on construction sites. Proper
housekeeping can prevent accidents and create a more efficient working environment.
Here are the general housekeeping requirements:

1. General Cleanliness:

e Work Area Maintenance: Regularly cleanup work areas, remove debris, and
dispose of waste properly.

¢ Daily Clean-Up: Implement a daily clean-up routine to remove unnecessary
materials and hazards.

+ Spills and Leaks: Immediately clean up spills and leaks to prevent slips, trips, and
falls.

2. Material Storage:
e Organized Storage: Store materials in designated areas, keeping them organized to
prevent obstruction and hazards.
e Stacking and Storing: Stack materials properly to prevent them from falling. Use
secure shelving and racks.
3. Waste Management:
e Waste Bins: Provide adequate waste bins and ensure they are regularly emptied.
o Hazardous Waste: Handle and dispose of hazardous waste according to local
regulations.
4. Walkways and Work Areas:
o Clear Pathways: Keep walkways and working areas free from obstructions and
hazards.
e Cords and Cables: Secure cords and cables to prevent tripping hazards.
5. Tools and Equipment:
e Proper Storage: Store tools and equipment properly when not in use.
« Maintenance: Regularly inspect and maintain tools and equipment to ensure they
are in safe working condition.

6. Safety Signage:

e Signage: Use appropriate signage to warn of hazards and provide instructions.
o Visibility: Ensure that signage is visible and readable.
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7. Personal Protective Equipment (PPE):

e Availability: Provide adequate PPE for workers.
e Usage: Ensure workers use PPE properly and consistently.

8. Emergency Preparedness:

o Exits and Access: Keep emergency exits and access points clear at all times.
o First Aid: Ensure that first aid kits are available and accessible.

9. Training and Awareness:

e Employee Training: Train employees on housekeeping procedures and safety
protocols.

e Regular Inspections: Conduct regular inspections to ensure housekeeping
standards are maintained.

State and Federal Job Posting Requirements

Both state and federal laws require employers to post specific notices in the workplace to
inform employees of their rights and responsibilities. These requirements can vary by
state, but generally include the following:

Federal Job Posting Requirements

1. Fair Labor Standards Act (FLSA):
o Poster: "Employee Rights Under the Fair Labor Standards Act"
o Content: Minimum wage, overtime pay, child labor, and record-keeping
requirements.
2. Occupational Safety and Health Act (OSHA):
o Poster: "Job Safety and Health: It’s the Law"
o Content: Employee rights and responsibilities under OSHA.
3. Family and Medical Leave Act (FMLA):
o Poster: "Employee Rights and Responsibilities Under the Family and Medical
Leave Act"
o Content: Employee entitlements and obligations under FMLA.
4. Equal Employment Opportunity (EEO):
o Poster: "Equal Employment Opportunity is the Law"
o Content: Prohibition of employment discrimination.
5. Employee Polygraph Protection Act (EPPA):
o Poster: "Employee Rights Under the Employee Polygraph Protection Act"
o Content: Employee rights regarding polygraph tests.
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State Job Posting Requirements
State requirements vary, but typically include the following:

1. State Minimum Wage:
o Poster: State-specific minimum wage laws and rates.
o Content: State minimum wage rates, employee rights, and employer
obligations.
2. Workers’ Compensation:
o Poster: Information on workers’ compensation benefits and procedures.
o Content: Rights and responsibilities regarding workplace injuries.
3. Unemployment Insurance:
o Poster: Information on unemployment insurance benefits.
o Content: Procedures for claiming unemployment benefits.
4. Discrimination and Harassment:
o Poster: State-specific discrimination and harassment laws.
o Content: Employee rights and employer responsibilities regarding workplace
discrimination and harassment.
5. State-Specific Labor Laws:
o Poster: Various state labor laws.
o Content: Laws related to breaks, meal periods, wage payment, and other
employment practices.

Compliance Tips

e Regular Updates: Ensure all posters are the most current versions required by
federal and state agencies.

o Visible Location: Display posters in a conspicuous place where all employees can
easily see them.

o Multi-Language Posters: Provide posters in multiple languages if required by state
law or if you have a diverse workforce.
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Safety Meeting
Sign-Off Sheet

Date:

Job Name:

Competent Person Name:

Competent Person Signature:

Topic: Housekeeping and Info

Attendees:
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